Page 1 of 2 Author checklist for common manuscript formatting errors

Cover Letter Separate uploaded file

Title Page Separate page
All author name(s) with affiliations listed
Name, postal, email, phone for corresponding author listed

Abstract Page Separate page (LaTeX users may combine with Title Page)
Written in paragraph form
Has no section headings (Objectives, Methods, Results, etc.)

Key Words Listed on abstract or title page

Main Text Format Begins on a separate page of the manuscript
Unnumbered section headings
Font size is legible; text is double-spaced
Pages are numbered
No figure/table place holders are in text

Acronyms/ Abbreviations Each one defined the first time mentioned in the text

Text Citations Author refs are cited correctly (surname, year)

Equations Offset in the text and numbered?

Equip./Materials Refs Manufacturers cited (name, city, state, country)
Materials & Methods

Approval a) Animals, animal parts, animal cells used?

Stated approval by IACUC or equivalent
b) Humans or human parts* used in study ?
Informed consent (for participation/use of images)
Approved by local authority (Ethics Comm. or IRB)
*If cells only, procurement approval by Ethics Rev Comm.?

Other Sections Acknowledgments (indicate outside funding)
Appendices (optional)
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Reference List

Begins on a separate page of the manuscript
Double-spaced

Unnumbered

Alphabetical order by author surname, first initial
Zero "et al." references

12

Figure Captions

Begins on separate page of the manuscript
Captions and acronyms defined
Does not contain table captions

13

Figure Formatting

Cited in numerical order, using Arabic numerals (#1, 2, 3 etc)
Legible in FDF built by Elsevier submission process

All figures have units on all axes

Uploaded (not in text) as one or more separate files

Uploads are without captions

14

Table Formatting

Begins on a separate page of the manuscript

Cited in numerical order, using Arabic numerals (#1, 2, 3 etc)?
Each one is legible?

Listed on last page(s) of text file

Captions included above each table

15

Videos as cited

Cited in numerical order, using Arabic numerals (#1, 2, 3 etc)?
Captions on separate page(s) with acronyms defined?
Can be played with QuickTime Player?




